
We have started off the risk assessment for you by including a sample entry for a common hazard to illustrate what is expected
PLEASE NOTE THAT THIS IS A TEMPLATE AND ONLY TO BE USED AS A GUIDE – REMOVE ANY HAZARDS NOT RELEVANT AND ENSURE ALL COLUMNS ARE FILLED IN
Company name:                              





Date of risk assessment:
Date of Event Tenancy:







Key dates/times during the tenancy: Build up/break down/vehicles
(Member of staff) ………who overall and final responsibility for health and safety for your company

(Member of staff) ………has day-to-day responsibility for ensuring this policy is put into practice at the live event

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Action by who?


	Action by when?


	Done



	Slips and trips
	E.G. Staff and visitors may be injured if they trip over objects or slip on spillages.
	E.G. General good housekeeping is carried out
All areas well lit, including stairs
No trailing leads or cables
Staff to keep work areas clear - no boxes 
left in walkways, deliveries stored immediately
	No
	(Member of staff)
	Event Date
	

	Access of Vehicles

	E.G. Impact Injury
Collison
	E.G. Traffic marshals to control the traffic flow
Risk Assessments from exhibitors
Ensure contractors adhere to Risk assessments
	
	
	
	

	Alcohol, Drugs and people under the influence

	E.G. Intoxication leading to falls, impact injuries
	
	
	
	
	

	Blocked Aisles

	E.G. Slips and trips
E.G. Blocked emergency exits
	
	
	
	
	


	Crowd Control
	
	
	
	
	
	

	Floods/Spillage
	
	
	
	
	
	

	Hot Works
	
	
	
	
	
	

	Medical Emergency
	
	
	
	
	
	

	Moving Vehicles and trolley
	
	
	
	
	
	

	Objects falling from height
	
	
	
	
	
	

	Packing up prior to a close of show
	
	
	
	
	
	

	Sharp Objects on floor/waste bins
	
	
	
	
	
	

	Tools, defective or faulty
	
	
	
	
	
	

	Trailing cables
	
	
	
	
	
	

	Trespass and unauthorized access
	
	
	
	
	
	

	Waste removal
	
	
	
	
	
	


Please visit http://www.hse.gov.uk for further help[image: image1.png]
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